
REFERENCE MATERIALS GUIDE
Transaction or Other Activity

Vendors & Purchases
Prepare a Purchase Order

Receive Goods On a Purchase Order

Purchase Inventory Without a Purchase Order — No Payment Made At Time of Purchase

Purchase Non-Inventory Items or Services Without a Purchase Order — No Payment Made At Time of Purchase

Pay a Vendor’s Outstanding Invoice

Purchase Inventory Without a Purchase Order — Payment Made At Time of Purchase

Purchase Non-Inventory Items or Services Without a Purchase Order — Payment Made At Time of Purchase

Return Inventory From a Purchase

Add, Change, or Delete a Vendor record

Customers & Sales
Make a Credit Sale

Collect an Account Receivable

Make a Deposit

Make a Cash Sale

Process a Sales Return or Allowance (Credit Memo)

Write Off an Uncollectible Account Receivable

Receive a Miscellaneous Cash Receipt

Prepare a Statement for Accounts Receivable

Add, Change, or Delete a Customer record

Employees & Payroll
Pay Employees

Add, Change, or Delete an Employee record

Company
Prepare a General Journal Entry

Add, Change, or Delete a General Ledger account

Inventory & Services
Adjust Perpetual Inventory Records

Add, Change, or Delete an Inventory record

Banking
Prepare a Bank Reconciliation

https://www.armonddalton.com/wp-content/uploads/2021/06/6-7-Prepare-a-Purchase-Order.pdf
https://www.armonddalton.com/wp-content/uploads/2021/06/8-9-Receive-Goods-on-a-Purchase-Order.pdf
https://www.armonddalton.com/wp-content/uploads/2021/06/10-11-Purchase-Unventory-Without-a-Purchase-Order-No-Payment-Made-at-Time-of-Purchase.pdf
https://www.armonddalton.com/wp-content/uploads/2021/06/12-13-Purchase-Non-Inventory-Items-or-Services-Without-a-Purchase-Order-No-Payment-Made-at-Time-of-Purchase.pdf
https://www.armonddalton.com/wp-content/uploads/2021/06/14-16-Pay-a-Vendors-Outstanding-Invoice.pdf
https://www.armonddalton.com/wp-content/uploads/2021/06/18-19-Purchase-Inventory-Without-a-Purchase-Order-Payment-Made-at-Time-of-Purchase.pdf
https://www.armonddalton.com/wp-content/uploads/2021/06/20-21-Purchase-Non-Inventory-Items-or-Services-Without-a-Purchase-Order-Payment-Made-at-Time-of-Purchase.pdf
https://www.armonddalton.com/wp-content/uploads/2021/06/22-23-Retuen-Inventory-From-a-Purchase.pdf
https://www.armonddalton.com/wp-content/uploads/2021/06/64-67-Vendor-Maintenance.pdf
https://www.armonddalton.com/wp-content/uploads/2021/06/24-25-Make-a-Credit-Sale.pdf
https://www.armonddalton.com/wp-content/uploads/2021/06/26-28-Collect-an-Account-Receivable.pdf
https://www.armonddalton.com/wp-content/uploads/2021/06/30-32-Make-a-Deposit.pdf
https://www.armonddalton.com/wp-content/uploads/2021/06/34-35-Make-a-Cash-Sale.pdf
https://www.armonddalton.com/wp-content/uploads/2021/06/36-37-Process-a-Sales-Return-or-Allowance-Credit-Memo.pdf
https://www.armonddalton.com/wp-content/uploads/2021/06/38-40-Write-Off-an-Uncollectible-Account-Receivable.pdf
https://www.armonddalton.com/wp-content/uploads/2021/06/42-43-Receive-a-Miscellaneous-Cash-Receipt.pdf
https://www.armonddalton.com/wp-content/uploads/2021/06/44-46-Prepare-a-Statement-for-Accounts-Receivable.pdf
https://www.armonddalton.com/wp-content/uploads/2021/06/60-63-Customer-Maintenance.pdf
https://www.armonddalton.com/wp-content/uploads/2021/06/48-51-Pay-Employees.pdf
https://www.armonddalton.com/wp-content/uploads/2021/06/74-80-Employee-Maintenance.pdf
https://www.armonddalton.com/wp-content/uploads/2021/06/52-53-Prepare-a-General-Journal-Entry.pdf
https://www.armonddalton.com/wp-content/uploads/2021/06/82-85-General-Ledger-Account-Maintenance.pdf
https://www.armonddalton.com/wp-content/uploads/2021/06/54-55-Adjust-Perpetual-Inventory-Records.pdf
https://www.armonddalton.com/wp-content/uploads/2021/06/68-72-Inventory-Item-Maintenance.pdf
https://www.armonddalton.com/wp-content/uploads/2021/06/56-57-Prepare-a-Bank-Reconciliation.pdf

