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Introduction
The commands in this chapter are a continuation of those in Chapter 3, but they are 
used primarily to help the auditor evaluate the likelihood of errors or fraud. Examine the 
Quick Reference Guide – Category of Command. All five commands in this chapter are 
in the Investigation category. They can all be thought of as being a form of analytical 
procedure. 

Proceed through each command in the same way as for Chapter 3, reading the command 
requirements in this chapter and then using the Reference material. Again, also use the Quick 
Reference Guide to identify and learn the buttons, and to better understand each command.

As in Chapter 3, all practice activities and assignments in this chapter require 

you to use tables from the ACL project called Sample Project. You will not be 

reminded again in this chapter which project to use.

Classify Command (Click the heading to open the Reference materials)

Use the Classify command on the Payroll table. 

 Payroll_Analysis

  Payroll

Use the Classify command to determine the gross pay for each work department. 

Additionally, accumulate the net pay of each work department.

If you executed the Classify command correctly, the command results show the following 
information:

https://www.armonddalton.com/wp-content/uploads/2021/08/5_Classify-Command.pdf
https://www.armonddalton.com/wp-content/uploads/2021/08/Quick-Reference-Guide.pdf
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Cross-tabulate Command (Click the heading to open the Reference materials)

 Next, identify all employees in work department D11.

 You can obtain this information by returning to the Payroll table. However, an easier 
way is to use the “drill-down” feature, which is described next.

	 Click	on	work	department	D11.	Observe	that	the	filter	box	includes	WORK_DEPT	=	“D11”,	

the	same	as	if	you	had	used	a	filter.

 Next, determine how employees with a gross pay of $2,500 or more are included in work 

department D11.

If you revised the filter correctly, you should have determined that only one employee in work 
department D11, #000060, has gross pay of $2,500 or more. 

Summarize Command (Click the heading to open the Reference materials)

 Use the Summarize command on the AP_Trans table.

  Accounts_Payable

  		AP_Trans

 Use	the	Summarize	command	to	determine	which	five	vendors	had	the	highest	total	dollar	

value	of	invoices	(purchases)	for	the	year.	Create	an	output	file	(a	new	ACL	table)	called	

“AP_Trans_Summ_by_VendorNo”	 with	 the	 results	 of	 the	 Summarize	 command.	 Hint: 

To	quickly	find	the	five	vendors	with	the	most	purchases	for	the	year,	right-click	on	the	

Invoice_Amount	heading	in	the	new	table	to	highlight	the	entire	column.	Select	“Quick	Sort	

Descending.”

If you executed the Summarize command correctly, the five vendors with the highest dollar 
value of purchases for the year were #10025, #11475, #12130, #10134, and #11922. 

 Use the Cross-tabulate command on the Empmast table. 

  Payroll_Analysis

  		Empmast	

 Use	the	Cross-tabulate	command	to	accumulate	the	Salary	by	work	department	(Work_

Dept)	and	job	description	(Job_Desc).	Select	Work_Dept	in	the	Rows	box	and	Job_Desc	in	

the Columns box. Do not include a count. Send the results to the screen. 

If you executed the Cross-tabulate command correctly, the command results show the 
following information: 

https://www.armonddalton.com/wp-content/uploads/2021/08/20_Summarize-Command.pdf
https://www.armonddalton.com/wp-content/uploads/2021/08/7_Cross-tabulate-Command.pdf
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Next, assume that you now decide you want a count of the number of employees in each cell. 
Double-click on the Command line and check the “Include Count” box in the bottom right of 
the cross-tabulate window before running the command.

If you executed the Cross-tabulate command correctly, including the cell count, the command 
results show the following information (only a portion of the grid may be visible on the 
screen):
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Stratify Command (Click the heading to open the Reference materials)

 Use the Stratify command with the AP_Trans table.

  Accounts_Payable

  		AP_Trans

 Use	 the	 Stratify	 command	 to	 stratify	 the	 Invoice_Amount	 field	 into	 5	 even	 intervals.	

Execute	 the	 Statistics	 command	 first,	 and	 the	minimum	 and	maximum	 values	will	 be	

automatically entered. Change the default number of intervals of 10 to 5 in the box located 

below maximum. Print the results to the screen.

If you executed the Stratify command correctly, the command results show the following 
information:

Age Command (Click the heading to open the Reference materials)

 Use the Age command on the Trans table.

  Accounts_Receivable_Audit
  		Trans

	 Use	the	Age	command	to	age	the	Invoice_Amount	field,	using	December	31,	2018,	as	the	

cutoff	date	and	the	default	aging	intervals	shown	in	the	Age	window.

https://www.armonddalton.com/wp-content/uploads/2021/08/19_Stratify-Command.pdf
https://www.armonddalton.com/wp-content/uploads/2021/08/4_Age-Command.pdf
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If you ran the Age command correctly, the command results show the following:

Homework pages are available on

www .armonddaltonresources .com

http://www.armonddaltonresources.com



